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Donation Request Description FORM

(Request form must be received by the Jaycees by December 15, 2016 for consideration.)
Requesting Organization




Primary Contact(s)








Telephone Number




Street Address














Fax Number












E-mail






City, State, Zip Code
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Request Description:












Type of Request:  ___ Special Project     ___ Operating Support     ___ Capital Improvement     ____ Program/Event

Date Submitted: 





Amount Requested: 






Jaycees Criteria:  Who benefits from the donation request? (Naperville, Surrounding Communities, Mixed):



How many people will the funds benefit?










Accountability:  How can it be verified that the funds will be used for the requested purpose? (Donations are subject to audit) 














What will the organization do if it does not receive money from the Jaycees?






What obstacles are you currently facing with funding? 









How will the Jaycees receive recognition for the donation?








Service Organization Background and History

Age:



Previous Requests (Date, $$s):






Non Profit Reg #:



Previous Donations (Date, $$s):






How were previous donations used? 









Size of Organization: 












Full time: 


Part time: 


Volunteers: 



What are the Organization’s goals?











What is your mission statement? 










What is the geographic and demographic population served by your organization? 




How many people are served?











Programs provided by Organization:










Do any other local organizations provide similar services (if yes, please explain how you differ from these other agencies)?












Other needs of the Organization?











Outside Recognition of the Organization (Awards etc.):








Revenue 
Expenses
Fund Balance
Earned      $_______ & ____%
Program
$_______ & ____%
Unrestricted
$_______ & ____%

Fnd/Corp  $_______ & ____%
Admin.
$_______ & ____%
Restricted
$_______ & ____%

Gov. 
$_______ & ____%
Fundraising   $_______ & ____%


Other  
$_______ & ____%
Other 
$_______ & ____%

Total  
$_______ & ____%
Total
$_______ & ____%

Miscellaneous:













Does the organization already participate in Jaycee activities? (if so, at which activities: Mardi Gras, Easter Egg Hunt, Lobster Day etc.)  











Would your organization be interested in providing volunteers at the Last Fling (Labor Day Weekend): 


Is there a potential for joint activities with the Jaycees?









Application Submission Instructions

1) Complete Requests Must Include

a. Fully completed request form

b. Copy of your organization’s most recent Audited Financials

c. A letter of Good Standing with the State of Illinois

2) Please submit all requested documents to by December 15, 2015:

Naperville Jaycees

Donations Requests

PO Box 22

Naperville, IL 60566-0022

3) A Jaycees member will contact the organization representative listed in the request to schedule a time to meet with you to learn more about your organization and the request.

4) The request approval process can take several months. If the funds requested are needed by a specific date, please indicate so in a letter enclosed with your request. 

If you have specific questions throughout the donation’s process, please direct them to jcinfo@naperjaycees.org RE: Donations.

